€ bloom

Supplier finance portal

Your guide to accessing sales orders & invoices



From the Finance Portal
you can access dll Sales
Orders and Invoices for
your Bloom projects.

The portal requires a separate login to the project side
of the system and once set up, you can create new user
accounts for finance users and additional members of
your team.

Your lead contact will receive an invite to the finance
portal upon awarding of your first project with Bloom. If
you do not setup an account at that time, Bloom can re-
invite the lead contact at any time (it must be the same
contact for security purposes).

Once set up, all invoices and sales orders prior to creation
of your account will be accessible from the portal.
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‘ Creating a portal account

Start Registration
You will receive an invitation email to the Bloom contract lead - the user °
who setup the Bloom account.
+ [0 Click register now'.

no-reply@bloom.services
To: You

Dear Supplier,

e [ Onceonthe porta| |anding page, click Continue with Registration Bloom has invited you to register on our Pro-Vide 2.0 order and invoice
. . . . . management system. Registering will allow you to view your organisations’
If you haven't received an Invite, please click below: purchase orders and invoices. You will also be able to add additional users to your

Contact Suppliers k

account as required.

Thank you,
Bloom

Register Details
Complete your registration details.

NOTE - The phone number will
require a country code

+44 (then remove the first ‘0’)
Click Create an account

CREATE ACCOUNT

B — ! This will create you an Invoice Portal login.
This is different to your Pro-Vide 2.0 Login.
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" Creating a portal account

Bloom Supplier 10 Company Overview

Reg|stra1|un mfur . ava chanaoes, you mast fiest click Get S'ﬂa”E‘d »n tha VWebcome :_‘::__.. 3 eat the terms and conditrons
Bloom

1 of 4 Steps Compete The information entered on this page allows us to frack general information sbout your company to ensure we have the most up-to-date information in our systemn
Welcome

Company Overview Complete Your Registration

+  Company Overview
« Business Details
Addresses
Contacts
Certify & Submit

Bloom Test Supghier 03

NOTE - The phone number will
Commercial Registered reqUire d Country code
Court +44 (then remove the first ‘0’)

Fegigtration Nurmbers
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" Locating sales orders

Orders Type fo Search Sales Orders

Sales Orders And Shipments » Search for Sales Orders

3 Add Filter *  Clear All Filters
Sales Invoices

Sales Order FO Fulfillment Shipment Fulfillment From the left-hand naVigation, gO

Mumber = Number Created Date/Time Supplier Center Dwner Status Status

.
7743 1NE3000126 5/21/2020 12:15:10 PM  Bloom Supplier  Network Fulfillment Ben N/A Dows Not Apply to the Ordel’s icon.

8 05 Center 1 Darrah

Click Sales Orders and Shipments Orders Type to Search Sales Orders....
Search for Sales Orders

Sales Orders And Shipments Search for Sales Orders

Sales Order Number 7743 Revision 0
Extemal PO fef & 1NEZ0001268

Evaluated Receipt Settlemant
Supplier Name Bloom Supplier 05

Slatus | Seles Order | Reuons | PO Documents | Invoioes | Order Acknowledgments | Advance Ship Notices | History

Summary | Shipping Information  Supplier Information

Hide wnhse deseriptions

General Information ] Shipping Information 7 Eilling Information ]
Ship To
a0 i F
TNEDDO1268 Delivery Options Cateshead
5/21/2020 ship ¥ia Best Camier-Best Way Mewcinthe Upon Tyne
a i * NES 26T
Ben Darrah Epe:

United Kingdom

Reguested Delivery Date
-
bendarrah@bloamsenvices . Nead Help?
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" Locating sales invoices
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/‘

o % E w0

Find Invoice

Select ‘Sales Invoices’ >’
Search for Sales Invoices’

You can search on project or
milestone name using the search
function.

From the left-hand
navigation, go to the
orders icon.

R
A

Type to Search Sales Orders....

Sales Orders And Shipments View Draft Sales Invoices

Sales Invoices Create Sales Invoices

Search for Sales Invoices
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NB. Historical invoices
(prior to account
creation) are visible,
however you may
need to wait for a few
moments

* To see invoice detail,
click into the invoice
number

Here you can
download a PDF copy
of the invoice

Electronic Invoice ¥

Droarn & Sabe bwvoican &

Search Sales Invoices

Created Daie: Last 50 days = Rl Filer = Tear Ml Rliers

Sales Invoiceilredit Memo Salet Ordar Pay
Mo T Humber PO Mumber  Invsios Date ~ Submitted Date =  States

THEIN00 I3 SE020  SENVRI0 IZ151 P Payadle
1]

1z
Bloom
5f21/2020
Payable
TME3D001 268
TT43

&

Paysmist
Payment Date  Methed

Linsnowe

Available Action

O Currency not enablied. Partal Adrinitrator Te aclivate cumency, go to Selup = General Site Satlings = Curency

Configuration

Inwoice  npieszages History

General Information ? Billing Information
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Type  Total Amount =~

nwal IZ000.00 GBP

cn

5| Create Credit Memo ¥ E

Customer Invaice Information
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" Adding a hew user

Quick Links to Common Tasks

Customer Contact

Go to Administer via the left navigation.

Administer Send New Uiser Reques!

Click Manage Users > Send New User Request Manage Users

View Pending Liser Reqlstrations

Find Invoice

Send New User Request

Complete user details and send
+ Inputthe users details
* Send User Request

This will send an email to the user

who can then set up their account.
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ﬂ} Administer

Manage Users

View Pending User Registrations

Adminicter ¢ Manage Usgers b Send Maw Ugar Request

First Name ™

Last Name *

Davison
Tille s
Phone Number * +441 191456456 ext.
Intermational paorse numibess nmrst begin with +

Mobile Phone Number
Intemational phone numbers must begin with +

il A LW . H
Formail Address Joydaviscn@bloomsupplier0s.com | BB

| e
Rale Manage All Portal Activities ~:

bloom
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